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1.​Permissions 
This document lists the user access permissions available in Pro!.  Custom user roles are easily created by 
specifying combinations of access permissions that align with a user’s responsibilities. 

Function Description 

Classification Management 

Delete Users can delete a classification if there are no associated items  

Manage Definition Users can create, edit, clone, and view classifications  

Manage Values Users can create, edit, import, and export a classification's values  

View Values Users will see a read-only view of the classification's values ​  

Examination Management 

Import 
Importing a list of items will create a fully populated examination based on the 
client’s specifications  

Manage Users can create, edit, and view examinations  

Print Allows the user to print the examination to one or more Word documents  

Publish Allows the user to publish the examination  

View Users will see a read-only view of the examination ​  

Exhibit Management 

Manage Users can add and edit exhibits  

Manage 
Classifications Users can create, edit, and view exhibit classifications  

View User has read-only access to view exhibits  

Import 

Classical IA Data  Import or update classical test theory data for one or more items  

Classification 
Assignment This import process allows multiple items to be assigned a classification value  

Exhibit Import exhibits into the media library  

IRT Import or update IRT data associated with one or more items  

Item Content  Import item content from an external source  

Item Keys 
Assign or reassign one or more items' answer keys by importing a file that 
contains the item identifier and its associated answer keys  

Item Relationship Import or update item enemy and partner relationships  

UDF Assignments Import and associate User-Defined field values to multiple items 



 

Function Description 

Item Types 

Essay Item Create Essay Item - Ability to create a new Essay item  

 Edit Essay Item - Ability to edit an Essay item  

 View Essay Item - Read-only view of the Essay item  

Essay Survey Create Essay Survey Item - Ability to create a new Essay Survey item  

 Edit Essay Survey Item - Ability to edit an Essay Survey item  

 View Essay Survey Item - Read-only view of the Essay Survey item 

Hotspot Create Hotspot Item - Ability to create a new Hotspot item  

 Edit Hotspot Item - Ability to edit a Hotspot item  

 View Hotspot Item - Read-only view of the Hotspot item  

Likert Create Likert Item - Ability to create a new Likert item  

 Edit Likert Item - Ability to edit an Likert item  

 View Likert Item - Read-only view of the Likert item  

SSMC/MSMC Create Multiple Choice Question - Ability to create a new SSMC or MSMC item  

 Edit Multiple Choice Question Item - Ability to edit an SSMC or MSMC item  

 
View Multiple Choice Question Item - Read-only view of the SSMC or MSMC 
item  

NDA Create NDA Item - Ability to create a new NDA item  

 Edit NDA Item - Ability to edit an NDA item  

 View NDA Item - Read-only view of the NDA item  

NDA Refusal Letter Create NDA Refusal Letter - Ability to create a new NDA Refusal Letter  

 Edit NDA Refusal Letter - Ability to edit an NDA Refusal Letter  

 View NDA Refusal Letter - Read-only view of the NDA Refusal Letter 

PACS Create PACS Item - Ability to create a new PACS item  

 Edit PACS Item - Ability to edit a PACS item  

 View PACS Item - Read-only view of the PACS item  

Score Report Create Score Report - Ability to create a new Score Report item  

 Edit Score Report - Ability to edit a Score Report item  

 View Score Report - Read-only view of the Score Report item  

Single Well Create Single Well Ordered List Item - Ability to create a new Single Well item  

 Edit Single Well Ordered List Item - Ability to edit a Single Well item  



 

Function Description 

 View Single Well Ordered List Item - Read-only view of the Single Well item  

Item Workflow and Approvals 

Approval Editor Approval - Marks an item as approved by the Item Editor  

 
Fairness Approval - Marks an item as approved with regard to fairness 
 

 
Format Approval - Marks an item as approved with regard to its format 
Internal SME Approval - Marks an item as approved by the internal SME 

 Media Approval - Marks that the exhibits have been approved for the item  

 Test Developer Approval - Marks an item as approved by the test developer  

Clone 
Permission to clone an item into a section that the authorized user has access 
to  

Move 
Permission to move an item between sections that the authorized user has 
access to  

Print Print the opened item  

Promote Update an approved item’s status through its workflow stages  

Unlock 
Demote an item’s status to Pending which allows content changes to be made 
​  

Manage Item Status 
Workflow 

Manage item workflow statuses, including their availability and editing 
permissions  

Miscellaneous 

Activity Log  View a detailed list of actions and events recorded in the system  

Breach Bank 
Enable the ability to transfer and cleanse data between Pro! instances, where 
one instance can be an item bank used in case of a data breach  

Bulk Update Perform bulk updates on a list of items  

Item Search 
Enter criteria, execute searches, and perform authorized actions on the result 
set  

Statistics Data 
Offload Predefined data offloads for Classical Test Theory and IRT Export  

Item Enemy 
Evaluator Users can run the SI Evaluation on a poolbook or exam form  

Content 
Classification When enabled, the trained AI suggests item content classifications.  

Poolbook Management 

Admin 
View and manage poolbooks owned by others, transfer ownership, and create 
reports and exports.  



 

Function Description 

Manage 
Users can create, edit, and view poolbooks. Also, allows the user to create a 
poolbook from the item search results  

Print 
Generate custom reports for the opened poolbook in Word, PDF, Excel, or CSV 
formats, and export poolbook data in XML or HTML.  

Project Management 

Manage Email 
Templates 

Users can create, edit, delete, and email templates used for SME 
communications  

View Email 
Templates Users will see a read-only view of the email templates 

Manage Exhibit 
Projects Users can create, edit, and view Exhibit Projects  

View Exhibit 
Projects User will see a read-only view of the Exhibit Projects 

Manage Item 
Review Projects Users can create, edit, and view Item Review Projects  

View Item Review 
Projects Users will see a read-only view of the Item Review Projects 

Manage Item 
Writing Projects Users can create, edit, and view Item Writing Projects  

View Item Writing 
Projects Users will see a read-only view of the Item Writing Projects 

Manage Rules 
Users can create new rules, update existing rules, delete rules, and view all 
rules  

View Rules  Users will see a read-only view of the rule details  

Reference Management 

Manage Users can create, edit, and view references  

View 
  
Users will see a read-only view of the reference details  

Remote Item Writing and Reviewing 

Remote User Access Allows access for remote item writing, review, and exhibit project members  

Section Management 

Manage Users can view and edit section details  

View Users will see a read-only view of the section details  

User Defined Field Management 



 

Function Description 

Administrator Users can create, remove, and view User Defined fields  

View 
Users will see a read-only view of the existing User Defined fields and their 
details  

User Management 

Active Directory 
Integration 

Access to the AD integration mechanism within Pro! - used only for 
organizations that are operating with a local Active Directory and log in 
through AD FS  

API Account 
Management 

Allows a user to create new Pro! API access accounts and manage existing API 
accounts  

User Management Can create and manage users and permissions from within Pro!  

Window Management 

Manage Users can create, edit, and view the testing windows  

View Users will see a read-only view of the testing window  
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