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1. Overview
This document lists the user access roles available in Pro!. Custom user groups are easily created by specifying combinations of access roles
that align with a user’s responsibility.
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2. Workflow
Workflow refers to the rules and processes of the item development life cycle. These access roles allow for content authoring
and editing as well as setting approvals. Workflow also includes promoting and demoting an item’s status. The following table
lists the user access roles in the Workflow section of the Group Maintenance feature.

Business
Area Function Notes

Item MCQ Editor Review Can check/un-check the Editor Approval for an item.

Item MCQ Fairness Review Can check/un-check the Fairness Approval for an item.

Item MCQ Format Review Can check/un-check the Format Approval for an item.

Item MCQ Internal SME Review Can check/un-check the Internal SME Approval for an item.

Item MCQ Test Developer Review Can check/un-check the Test Developer Approval for an item.

Item Media Manager Review Can check/un-check the Media Approval for an item.

Item
MCQ Change Status For
Approved Status Change status to Ready For Pretest and beyond.

Item
MCQ Change Status To
Unlock Item

Change status from a locked state (ready for Pretest and beyond) to Pending, which
is an unlocked state.

Item MCQ Create

Can create items.
Items that the user created that are in Incomplete status may also be edited
without also requiring the ‘MCQ Edit’ access.

Item MCQ Edit

Can edit any item in Raw, Incomplete, or Pending status.
If user also has Item Search access, then the Edit Items option is available on the
search results in the Execute from Selected list box.

Item MCQ Print Print any item from its Item details.

Item MCQ View
Can only view an Item.
User will also need access to Item Search in order to search and view an item.
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3. Non-Workflow
The following section outlines user access roles listed under the Non-Workflow section of Group Maintenance. Non-workflow
encompasses the remaining functionality within Pro! that is not directly related to the workflow of item authoring. For instance, in the
table below there are levels of access for exhibits and classifications. A user may not be qualified to create items of certain types and therefore
may only have access to a select few, but that does not impact the authoring workflow. Also, a user whose responsibility is to author or review
items may only need access to assign classifications references but may not be authorized to maintain those collections.

a. Pro! User Roles
The following table shows the access roles for Pro! functionality

Business
Area Function Notes

Activity
Logging Activity Log View activity event log list

Administration Group Maintenance Add, edit, delete User Groups

Administration User Maintenance Add and edit users

Breach Bank Breach Bank
Enables the ability to sync and cleanse data between Pro! instances. It is used
to house a set of predefined data in case of a breach.

Bulk Update MCQ Bulk Update Allows the user to perform bulk updates of items.

Classical IA
Data Import Classical IA Data Import classical IA data

Classification
Classification Assignment
import

Import classification assignments; this import process allows multiple items to be
assigned a classification value via a batch file

Classification
Classification Definition
Edit View, create, edit and copy classification definitions

Classification Classification Delete Delete classification definitions
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Business
Area Function Notes

Classification Classification Values Edit View, import, export, edit classification values within a classification definition

Classification Classification View List, export and view classifications; Includes view of history

Clone MCQ Clone Clone items; this is enabled/disabled for all item types

Clone MCQ Move

Move items; this is enabled/disabled for all item types.
If user has Item Search access, they can also Move Items via Execute from
Selected

Data
Management User Defined Field Admin Ability to create User Defined fields, view the User Defined Field List page

Data
Management User Defined Field View

Ability to view existing User Defined fields and their details via the User Defined
Field List page

Exam
Management Exam Management Edit Create and edit exam form groups

Exam
Management Exam Management Import

Importing a list of items will create a fully populated examination based on the
client’s specifications

Exam
Management Exam Management Print User can print exam form groups

Exam
Management Exam Management Publish User can publish exam forms

Exam
Management Exam Management View User has a read-only access to exam form groups

Exhibit
Management Exhibit Classification Edit User can create, edit, and view exhibit classifications

Exhibit
Management Exhibit Import User can import exhibits
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Business
Area Function Notes

Exhibit
Management Exhibit Management Edit User can add and edit exhibits

Exhibit
Management Exhibit Management View User has read-only access to view exhibits

Home page Home Page Access to the Home Page

Item Create Essay Item Ability to create a new Essay item

Item Create Essay Survey Item Ability to create a new Essay Survey item

Item Create Hotspot Item Ability to create a new Hotspot item

Item Create Likert Item Ability to create a new Likert item

Item Create NDA Item Ability to create a new NDA item

Item Create NDA Refusal Letter Ability to create a new NDA Refusal Letter item

Item Create PACS Item Ability to create a new PACS item

Item Create Score Report Ability to create a new Score Report item

Item Create SIC Item Ability to create a new SIC item

Item Edit Essay Item Ability to edit an Essay item.

Item Edit Essay Survey Item Ability to edit an Essay Survey item.

Item Edit Hotspot Item Ability to edit a Hotspot item.

Item Edit Likert Item Ability to edit a Likert item.

Item Edit NDA Item Ability to edit an NDA item.

Item Edit NDA Refusal Letter Ability to edit an NDA Refusal Letter item.

Item Edit PACS Item Ability to edit a PACS item.
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Business
Area Function Notes

Item Edit Score Report Ability to edit a Score Report item.

Item Edit SIC Item Ability to edit an SIC item.

Item View Essay Item Read-only view of the Essay item

Item View Essay Survey Item Read-only view of the Essay Survey item

Item View Hotspot Item Read-only view of the Hotspot item

Item View Likert Item Read-only view of the Likert item

Item View NDA Item Read-only view of the NDA item

Item View NDA Refusal Letter Read-only view of the NDA Refusal Letter item

Item View PACS Item Read-only view of the PACS item

Item View Score Report Read-only view of the Score Report item

Item View SIC Item Read-only view of the SIC item

Item Search Item Search

Set criteria and execute search
Individual options in the Execute for Selected list box on Search Results are
handled by other Roles.

Item: Enemy
Management Similarity Index Evaluator Allows user to run the SI Evaluation in the Enemy Tab of an Item detail

Poolbook Poolbook Admin

Allows privileged users to see other poolbook owner's lists, transfer poolbooks
owned by other users, edit other user's poolbooks and add items to any
poolbook.

Poolbook Poolbook Config Edit Can edit the poolbook configuration settings via the UI

Poolbook Poolbook Edit

Create, add, edit, sort, save, view, transfer, list your own poolbooks
If user also has Item Search access, Create/Add To Poolbook option available via
Execute from Selected
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Business
Area Function Notes

Poolbook Poolbook Print Ability to print the actual poolbook

Poolbook
Poolbook Print Reason
Maintenance Can add, update and delete poolbook print reasons

Poolbook Poolbook Security Monitor

Same privileges as Poolbook Admin.
If user also has Item Search access, Create/Add To Poolbook option available via
Execute from Selected

Poolbook Poolbook Export HTML
Ability to produce an HTML report via the Execute for Selected list box on the
Poolbook Detail

Project
Management Rule Edit

Ability to create, edit, and delete rules.
User also has ability to view the Rule List

Project
Management Rule View Read-only view of Rule List.

Project
Management Email Template Edit

Allows a user to create and edit email templates used to communicate with
project members

Project
Management Email Template View

Read-only view of existing email templates used to communicate with project
members

Reference Reference Edit

Ability to create, edit, and save References. Copy and delete references is also
available.
Also provides access to the Reference List, copy, view item list, delete, export
reference list

Reference Reference View

Ability to view Reference details.
Can also view Reference List, which includes ability to view item list and export
reference list.

Project
Management Campaign Edit Exhibit Ability to create and edit Exhibit Writing Projects
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Business
Area Function Notes

Project
Management

Campaign Edit Item
Writing Ability to create and edit Item Writing Projects

Project
Management Campaign Edit OCR Ability to create and edit Online Committee Review Projects

Project
Management Campaign View Exhibit Read-only view Exhibit Writing Projects

Project
Management

Campaign View Item
Writing Read-only view Item Writing Projects

Project
Management Campaign View OCR Read-only view Online Committee Review Projects

Project
Management

Member Management Edit
Exhibit Writer Ability to create and edit Exhibit Writer users

Project
Management

Member Management Edit
Item Writer Ability to create and edit Item Writer users

Project
Management

Member Management Edit
OCR

Ability to create and edit Online Committee Reviewers, both Primary and
Secondary reviewers

Project
Management

Member Management View
Exhibit Writer Read-only view of Exhibit Writer users

Project
Management

Member Management View
Item Writer Read-only view of Item Writer users

Project
Management

Member Management View
OCR

Read-only view of Online Committee Reviewers, both Primary and Secondary
reviewers

Remote Item
Writing and
Review Item Writer Edit

Remote Item Writer access: allows a user to create, edit, and submit items in the
Remote Item Writing. It also allows access to Review and Exhibit Project
members.
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Business
Area Function Notes

*NOTE: This this role cannot be combined with other roles. It must be
used only within the Remote Item Writer group

Section Section Edit View and edit sections

Section Section View List, export and view sections

Statistical
Data
Management Data Offload

Predefined data offloads. (This is not recommended for use; saved search and
exports provide more robust offload capability.)

Statistical
Data
Management IRT Export

Export IRT data; deprecated feature. Ability to export IRT stats is contained in
the Import IRT role

Statistical
Data
Management IRT Import Import IRT data; includes access to export the pending IRT data

Vendor Vendor Import
Import item content from an external source, view import history list and
associated logs.

Window Window Edit Create, edit, and view windows. Also access to the Window List

Window Window View View Window List, export and read-only list of window details
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b. Removed Functionality
The following table shows the access roles that are no longer supported. These roles will be prioritized for removal at a later time

but are still visible in the User Groups.

Business Area Function Notes

Workflow /
Item

MCQ PIR Internal SME
Review Can vote to approve, reject or retire an MCQ item in PIR status; removed feature

Workflow /
Item

MCQ PIR Test Developer
Review Can vote to approve, reject or retire a MCQ item in PIR status; removed feature

Workflow / TBS
Efficiencies -
QC

TBS QC Review Test
Developer

Can check/un-check the QC Review Test Developer Approval for a TBS item and
add QC Review comment for any QC review type; removed feature

Non-Workflow /
Battery
Definition
Editor BDE Edit

Controls all functions within the BDE. “BDE” stands for the Battery Definition
Editor; removed feature

Non-Workflow /
Battery
Definition
Editor BDE View View builds in the Battery Definition Editor; removed feature
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4. Glossary
This section clarifies some of the acronyms and terms used above.

Term Definition

BDE Battery Definition Editor; removed feature

Classical IA Classical Item Analysis

IRT Item Response Theory

MCQ
Multiple Choice Question. This item type is now referred to as a Single
Selection Multiple Choice (SSMC)

NDA Non-Disclosure Agreement

PACS
Item type whose acronym stands for ‘Picture Archiving and
Communication System’

PIR
Pretest Item Review; this was a step in the item development process but
has been removed.

SIC ‘Semi-Interactive Console’; removed item type

TBS Task Based Simulation; removed item type
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